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Organization, Personnel and Technology Committee

6/14/2022 Board Meeting

7-10
Subject

Amend Section 1106 and Section 6226 of the Metropolitan Water District Administrative Code regarding
Holidays and Annual Leave to ensure benefits parity by adding Juneteenth and an across-the-board standard for
payments of excess accumulated annual leave; the General Manager has determined that the proposed action is
exempt or otherwise not subject to CEQA

Executive Summary

This board action is to update Administrative Code Section 1106 to add Juneteenth as a Metropolitan observed
holiday and to revise Administrative Code Section 6226 which will implement an annual leave paydown process
for Unrepresented employees in conformance with existing bargaining unit language and practice.

Details

On May 10, 2022, the Metropolitan Board of Directors approved a new Memorandum of Understanding (MOU)
with American Federation of State, County and Municipal Employees Local 1902. Included in the newly
approved MOU is the addition of Juneteenth as a Metropolitan observed holiday. This action would approve the
Juneteenth holiday for all Metropolitan employees, regardless of negotiated MOU. Attachment 1 shows an
edited version of Administrative Code Section 1106, which lists all Metropolitan approved holidays including the
addition of the Juneteenth holiday. Attachment 2 is a final version of Administrative Code Section 1106 with all
edits incorporated.

Administrative Code Section 6226 defines annual leave accrual for Metropolitan employees. All bargaining units
have negotiated specific annual leave language within the MOUs. This results in Administrative Code

Section 6226 defining annual leave for Unrepresented employees only. Attachment 3 shows revisions to
Administrative Code Section 6226 updating language based on administrative practice and implementing
consistency in practice for payments of excess accumulated annual leave. Specifically, all bargaining units
receive a payment of excess accumulated annual leave two times a year, in May and November. This action adds
a payment of excess accumulated annual leave in May for Unrepresented employees as is in place for all
bargaining units. Attachment 4 is a final version of Administrative Code Section 6226 with all edits
incorporated.

Policy

Metropolitan Water District Administrative Code Section 11104: Delegation of Responsibilities
Metropolitan Water District Administrative Code Section 1106: Holiday
Metropolitan Water District Administrative Code Section 6226: Annual Leave
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California Environmental Quality Act (CEQA)
CEQA determination for Option #1:

The proposed action is not defined as a project under CEQA (Public Resources Code Section 21065, State CEQA
Guidelines Section 15378(b)(2) and 15378(b)(5)) because it involves organizational or administrative activities
and general policy and procedure making that would not result in a direct or indirect physical change to the
environment.

CEQA determination for Option #2:

None required

Board Options
Option #1

Amend Section 1106 and Section 6226 of the Metropolitan Water District Administrative Code regarding
Holidays and Annual Leave to ensure benefits parity by adding Juneteenth and an across-the-board standard
for payments of excess accumulated annual leave.

Fiscal Impact: No additional fiscal impact for implementing additional holiday. Unknown fiscal impact for

implementing payment of excess accumulated annual leave since it varies based on Unrepresented employee

annual leave balance, but costs are within approved budget.

Business Analysis: This action ensures benefits parity for all Metropolitan employees regardless of

bargaining unit or Unrepresented status. Observing a holiday for all employees eases administration of days

off and consistency with payments of excess accumulated annual leave ensures parity for all employees.
Option #2

Do not amend Administrative Code Section 1106 and Section 6226

Fiscal Impact: Unknown

Business Analysis: Having a limited number of employees observing the Juneteenth holiday creates a

challenge for productivity since some resources are working and others are not.

Staff Recommendation

Option #1

6/6/2022
Date
uman Resources Group Manager
L}
6/7/2022
Ad®l Hagekhalil Date

General Manager

Attachment 1 — Administrative Code Section 1106 Edited
Attachment 2 — Administrative Code Section 1106 Final
Attachment 3 — Administrative Code Section 6226 Edited

Attachment 4 — Administrative Code Section 6226 Final
Ref# hr12681593
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§ 1106. Holiday.

Whenever the word "Holiday" is used in this Code, it shall include January 1 (New
Year’s Day), the third Monday in January (ebservanee-of Martin Luther King Jr.'s-birthday Day),
the third Monday in February, (Presidents’ Day), March 31 (ebservanee-efCéesar Chaavez’s
BirthdayDay), the Friday before Easter, the last Monday in May (Memorial Day), June 19
(Juneteenth), July 4 (Independence Day), the first Monday in September (Labor Day), November
11 (Veterans’ Day), Thanksgiving Day, the day following Thanksgiving Day, December 24
(Christmas Eve), December 25 (Christmas Day), December 31 (New Year’s Eve), and any day
or portion of a day declared by the Board as a Holiday. If any Holiday other than December 24
and 31 falls on Sunday, the following Monday is a Holiday. If any Holiday falls on Saturday, the
preceding Friday is a Holiday.

Section 100.1.5 - M.I. 31609 - January 11, 1977; amended by M.1. 32690 - April 10, 1979; amended by M.I. 33384 - August 19, 1980;
renumbered 100.1.6 by M.I. 33642 - March 10, 1981; renumbered 100.7 by staff. Section 100.7 repealed and Section 1106 adopted by

M.IL 36464 - January 13, 1987, effective April 1, 1987; amended by M.1. 37218 - July 12, 1988; amended by M. 1. 45943 — October 12, 2004;
amended by M. 1. 46036 — December 14, 2004
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§ 1106. Holiday.

Whenever the word "Holiday" is used in this Code, it shall include January 1 (New
Year’s Day), the third Monday in January (Martin Luther King Jr. Day), the third Monday in
February, (Presidents’ Day), March 31 (César Chavez Day), the Friday before Easter, the last
Monday in May (Memorial Day), June 19 (Juneteenth), July 4 (Independence Day), the first
Monday in September (Labor Day), November 11 (Veterans’ Day), Thanksgiving Day, the day
following Thanksgiving Day, December 24 (Christmas Eve), December 25 (Christmas Day),
December 31 (New Year’s Eve), and any day or portion of a day declared by the Board as a
Holiday. If any Holiday other than December 24 and 31 falls on Sunday, the following Monday
is a Holiday. If any Holiday falls on Saturday, the preceding Friday is a Holiday.

Section 100.1.5 - M.I. 31609 - January 11, 1977; amended by M.I. 32690 - April 10, 1979; amended by M.1. 33384 - August 19, 1980;
renumbered 100.1.6 by M.1. 33642 - March 10, 1981; renumbered 100.7 by staff. Section 100.7 repealed and Section 1106 adopted by

M.I. 36464 - January 13, 1987, effective April 1, 1987; amended by M.I. 37218 - July 12, 1988; amended by M. 1. 45943 — October 12, 2004;
amended by M. 1. 46036 — December 14, 2004
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§ 6226. Annual Leave.

(a) Subject to any applicable memorandum of understanding, or employment agreement,
employees shall accumulate annual leave with full pay at the following rates for each hour of
total service:

Range of Hours Accumulation Factor For Each Approx. Maximum-
From Through Hour Within Range Vac. Hrs | Aeeumulation
1 8,352 .0386256 80 16428
8,353 18,792 0574726 120 — e
18,793 20,880 0616106 128 —
20,881 22,968 0652886 136 27264
22,969 25,056 0689660 144 288
25,057 27,144 0731046 152 305.28
27,145 39,762 B76781+7076782 160 320-64
39,763 41,760 0864597080453 168 Sl
41,761 43,848 084291+ 176 332.00
43,849 45,936 0881226088123 184 Sl
45,937 48,024 .0919546 192 38406
48,025 Last hour of .0957854 200 b
total service

Notwithstanding the above, the maximum accumulation for those unrepresented
classifications listed in Section 6500, that are eligible for annual leave, shall be 1-25-timesthe-

maximum-accumlationthat-woeuld-etherwise-be-applieableno greater than 560.51 hours.

(b) Subject to the restrictions contained in subsection (d) and any applicable
memorandum of understanding, annual leave usage will be authorized as it is earned up to the
maximum permitted by subsection (a). The District shall be responsible for scheduling annual
leave periods of employees in such a manner as to achieve the most efficient functioning of the
District. The District shall determine whether or not a request for annual leave will be granted.
However, an employee's timely request for annual leave shall only be denied for good and
sufficient business reasons.

(c) Subject to any applicable memorandum of understanding, if on the last day of the
payroll cycle that includes May 15 and November 15 of any year %h%to%al—ef—aee&mﬂlafeed—

e&t%led—%heret&an employee has cred1t for more than 400 hours the employee shall be paid for

all hours in between 400 and the maximum set forth in Section 6226 (a) above. Such payment

shall be paid at the employee's hourly pay rate in effect at-the-end-efsaid-twentyfourthfor the
current pay period, for one hundred percent of the excess accumulated hours of such annual

leave.

(d) No vacation may be granted, or paid for, unless the employee has completed
1,044 hours current service, including military leave. No vacation may be extended past an
employee's date of termination.

Provisions updated to reflect the actions of the Board of Directors through its 7/13/2021 meeting.
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(e) Employees returning from leave for military service shall earn vacation at the rate
appropriate to the total time of District employment plus military service.

(f) Notwithstanding any provision of this Section 6226 to the contrary, a Department
Head may approve the accumulation of annual leave at a rate of .0574720 hours for each hour of
service for the first through the fourth year of service or .076782 for each hour of service for the
first through the thirteenth year of service for an employee recruited by that Department Head.

Ords. 113, 114, 120, 123, 130, 138, and 142; repealed by Ord. 145; Section 433.13 added, as amended , by M.1. 32297 -

June 13, 1978; amended by M.I. 34309- July 13, 1982; and by M.I. 35166- June 12, 1984; paragraph (c) [formerly

Section 433.13.3] amended by MT 36119 - June 10, 1986. Section 433.13 repealed and Section 6226 adopted by M.I. 36464 -
January 13, 1987, effective April I, 1987; amended by M.L. 36719 - July 14, 1987 ; paragraph (c) amended by M.L. 37218 -
July 12, 1988; paragraph (f) amended by M.I. 37405 - November 8, 1988 ; paragraph (a) amended by M.I. 40545 -

November 9, 1993; paragraphs (a), (b), (c), (d) and (f) amended by M.I. 42500 - July 8, 1997; paragraph (c) amended by

M.1. 43275 - November 10, 1998; paragraph (a) amended by M.I. 45943 -October 12, 2004.

Provisions updated to reflect the actions of the Board of Directors through its 7/13/2021 meeting.
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§ 6226. Annual Leave.

(a) Subject to any applicable memorandum of understanding, or employment agreement,
employees shall accumulate annual leave with full pay at the following rates for each hour of
total service:

Range of Hours Accumulation Factor For Each Approx.

From Through Hour Within Range Vac. Hrs
1 8,352 .038625 80
8,353 18,792 057472 120
18,793 20,880 061610 128
20,881 22,968 .065288 136
22,969 25,056 .068966 144
25,057 27,144 .073104 152
27,145 39,762 .076782 160
39,763 41,760 .080453 168
41,761 43,848 .084291 176
43,849 45,936 .088123 184
45,937 48,024 .091954 192
48,025 Last hour of .095785 200

total service

Notwithstanding the above, the maximum accumulation for those unrepresented
classifications listed in Section 6500, that are eligible for annual leave, shall be no greater than
560.51 hours.

(b) Subject to the restrictions contained in subsection (d) and any applicable
memorandum of understanding, annual leave usage will be authorized as it is earned up to the
maximum permitted by subsection (a). The District shall be responsible for scheduling annual
leave periods of employees in such a manner as to achieve the most efficient functioning of the
District. The District shall determine whether or not a request for annual leave will be granted.
However, an employee's timely request for annual leave shall only be denied for good and
sufficient business reasons.

(c) Subject to any applicable memorandum of understanding, if on the last day of the
payroll cycle that includes May 15 and November 15 of any year, an employee has credit for
more than 400 hours, the employee shall be paid for all hours in between 400 and the
maximum set forth in Section 6226 (a) above. Such payment shall be paid at the employee's
hourly pay rate in effect for the current pay period, for one hundred percent of the excess
accumulated hours of such annual leave.

(d) No vacation may be granted, or paid for, unless the employee has completed
1,044 hours current service, including military leave. No vacation may be extended past an

employee's date of termination.

(e) Employees returning from leave for military service shall earn vacation at the rate
appropriate to the total time of District employment plus military service.

Provisions updated to reflect the actions of the Board of Directors through its 7/13/2021 meeting.
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(f) Notwithstanding any provision of this Section 6226 to the contrary, a Department
Head may approve the accumulation of annual leave at a rate of .0574720 hours for each hour of
service for the first through the fourth year of service or .076782 for each hour of service for the
first through the thirteenth year of service for an employee recruited by that Department Head.

Ords. 113, 114, 120, 123, 130, 138, and 142; repealed by Ord. 145; Section 433.13 added, as amended , by M.1. 32297 -

June 13, 1978; amended by M.I. 34309- July 13, 1982; and by M.I. 35166- June 12, 1984; paragraph (c) [formerly

Section 433.13.3] amended by MT 36119 - June 10, 1986. Section 433.13 repealed and Section 6226 adopted by M.1. 36464 -
January 13, 1987, effective April I, 1987; amended by M.L. 36719 - July 14, 1987 ; paragraph (c) amended by M.L. 37218 -
July 12, 1988; paragraph (f) amended by M.I. 37405 - November 8, 1988 ; paragraph (a) amended by M.I. 40545 -

November 9, 1993; paragraphs (a). (b), (c), (d) and (f) amended by M.I. 42500 - July 8, 1997; paragraph (c) amended by

M.1. 43275 - November 10, 1998; paragraph (a) amended by M.I. 45943 -October 12, 2004.

Provisions updated to reflect the actions of the Board of Directors through its 7/13/2021 meeting.



	7-10 Board Letter
	Attachment 1
	Attachment 2
	Attachment 3
	Attachment 4



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice





