
Division II 

 

PROCEDURES PERTAINING TO THE BOARD, COMMITTEE AND DIRECTORS 
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BOARD OF DIRECTORS 

 

Article 3 

 

BOARD CONDUCT RULES 

 

 

Sec.  

 

2130. Avoiding Personal Bias 

2131. Nondiscrimination, Harassment, and Retaliation by Directors 

 

 

§ 2130. Avoiding Personal Bias. 

 

In any matter involving a contract, permit, license, or other entitlement for use, a Board 

member shall not make, participate in or attempt to influence any decision, if he or she is 

incapable of providing fair treatment to a matter before the Board due to bias, prejudice or 

because he or she has prejudged a matter. 

 

 

§ 2131. Nondiscrimination, Harassment, and Retaliation by Directors.  

 

Directors shall not, in the performance of their official functions, discriminate against any 

person on the basis of race, religion, color, creed, age, marital status, national origin, ancestry, 

sex (gender or pregnancy), sexual orientation, medical condition, genetic information, disability 

(physical or mental), protected veteran status, or other characteristic protected by law and they 

shall cooperate in achieving the equal opportunity and affirmative action goals and objectives of 

Metropolitan. Metropolitan directors, officers, employees, and guests have the right to participate 

in official Metropolitan functions in an environment free from all forms of discrimination and 

conduct which can be considered harassing, coercive, or disruptive. Harassment based on any 

characteristic protected by law will not be sanctioned nor tolerated. Directors also shall not 

retaliate against any person for reporting discrimination or harassment prohibited by this section. 

Reports of discrimination or harassment based on a characteristic protected by law, or related 

retaliation, are taken seriously, and appropriate action will be taken against individuals found to 

have engaged in such conduct. The prohibition against discrimination, harassment, and 

retaliation applies to all transactions of Metropolitan’s business, whether at a Metropolitan-

operated facility or an external site. Allegations regarding director conduct in violation of this 

section shall be reported to the Board Chair, except allegations regarding conduct by the Board 

Chair in violation of this section shall be reported to the Chair and Vice Chair of the Audit and 



Ethics Committee. An employee also has the option of submitting allegations regarding director 

conduct in violation of this section to Metropolitan’s Equal Employment Opportunity 

Investigations staff for that staff’s transmission to the Board Chair, or to the Chair and Vice 

Chair of the Audit and Ethics Committee, as applicable. 

 

 

§ 2410. Membership. 

 

 The Executive Committee shall have a maximum of 16 members and shall consist of the 

Chair, Vice Chairs, Secretary, all past Chairs of the Board who are directors of the District, and 

the Chairs of the standing committees in addition to the Executive Committee, and two 

additional directors as nonofficer members. 

 

§ 2416. Duties and Functions. [Executive Committee] 

 

 (a) The Executive Committee shall study, advise, and make recommendations with 

regard to: 

(1) Public information for governmental and other entities and officials, and for 

the citizens of California regarding matters affecting the District's interests; 

 

  (2) Official dealings with the United States Government, the State of California or 

other states, member public agencies or their sub-agencies, foreign governments and other 

entities or persons in matters of public policy or other activities as deemed appropriate; 

 

  (3) Policies and procedures to be considered by the Board or committees thereof, 

except for policy matters within the jurisdiction of a specific standing committee; 

 

  (4) Matters relating to the Colorado River Board of California; 

 

  (5) Major policy issues to be considered by the Board, including proposed 

amendments to the Metropolitan Water District Act; 

 

  (6) Questions raised by the officers and staff in intervals between meetings of the 

Board and in unexpected situations and emergencies. 

 

  (7) The terms and conditions of employment of all consultants and advisors not 

within the jurisdiction of other committees; 

 

  (8) Resolution of conflicting committee recommendations pursuant to §2314; 

 

  (9) The progress of, and propose modifications to, the Board’s goals in light of 

then existing and projected future conditions; and 

 

  (10) Such other matters as may be required by Division II of this Code. 

 

 (b) The Executive Committee shall: 



 

  (1) Review and approve board and committee agendas and, notwithstanding the 

jurisdiction of the other standing committees in the Code, have the authority to direct which 

committee shall consider an item; 

 

  (2) Review and approve the scheduling of board and committee meetings; 

 

  (3) Be responsible for the oversight and management of the organization 

including, but not limited to, the form of the District’s organization and the flow of the authority 

and responsibility.  This includes monitoring and overseeing the duties and responsibilities of 

management; and 

 

  (4) Consider the effectiveness of the District’s internal control system, including 

information technology security and control. 

 

 (c) The Executive Committee shall retain ultimate responsibility for those duties as are 

specifically assigned to the subcommittees of the Executive Committee. 

 

 (d) The Executive Committee shall be responsible for reviewing and approving the 

annual business plan containing the General Manager’s key priorities for the coming year.   

 

 (e) As part of the Department Head annual evaluation process, the Executive Committee 

shall be responsible for engaging in periodic performance expectations discussions, including 

progress checks, with the General Manager. 

 

 (f) The Executive Committee shall also: 

 

  (1) Act on behalf of the Board in unexpected situations and emergencies, subject 

to subsequent approval or ratification of the actions taken whenever such approval or ratification 

is required by law. 

 

  (2) Provide policy guidance where appropriate to those directors and District staff 

members who are associated with organizations in which the District has membership. 

 

  (3) Conduct hearings on vendors' protests: 

 

   (i)  Hearings requested pursuant to Section 8142(d), and other hearings 

granted on the Executive Committee's own motion, unless delegated pursuant to 

Section 8148 shall be held by the committee at its next regular meeting to be held at 

least 72 hours after filing of the notice of protest. The hearing shall be conducted in 

accordance with such rules as the Chair of the committee shall announce. The 

committee shall make a decision on the bidder's or applicant's protest, shall set forth 

its reasons therefor, and shall cause the Board Executive Secretary to serve a copy of 

the decision on the bidder or applicant. The decision of the committee shall be final 

unless the committee chooses to refer the notice of protest to the Board. 

 



   (ii)  The Chair of the Executive Committee may re-delegate hearings 

provided for under subparagraph (i) above to a minimum of three members of the 

Executive Committee who shall act in place of the committee in the conduct of the 

hearing and who shall at the conclusion thereof make their recommendations to the 

full committee. Such recommendations shall be accompanied by copies of any 

materials submitted in evidence. Any hearing held and recommendations made 

pursuant to such delegated authority shall be completed in advance of the time set for 

the next regular meeting of the full committee following the meeting at which the 

matter would otherwise have been heard by the committee. 

 

  (4) Resolve disputes over inspection dates and monitor conduct of inspection trips 

to assure maximum effectiveness. 

 

  (5) Investigate allegations of discrimination, harassment, and retaliation against 

directors, the General Manager, General Counsel, General Auditor, and Ethics Officer: 

 

(i)  The Executive Committee shall create an ad hoc subcommittee of three 

      members to investigate any allegations of discrimination, harassment, or retaliation in    

      violation of Section 2131 made against a director or allegations in violation of 

      Section 6305 made against the General Manager, General Counsel, General Auditor, 

      or Ethics Officer.  No director who is the subject of an allegation of discrimination, 

      harassment, or retaliation shall be appointed to the subcommittee. 

 

(ii)  The ad hoc subcommittee shall hire an outside counsel or investigator  

                  who shall report findings to the ad hoc subcommittee. At its discretion, the ad hoc  

                  subcommittee may consult with the General Counsel, Ethics Officer, and/or Equal   

                  Employment Opportunity Officer in the course of an investigation into allegations of 

                  discrimination, harassment, or retaliation involving a director. 

 

   (iii)  The ad hoc subcommittee shall report its findings for appropriate 

                  action as follows:  

 

    a.  To the Executive Committee for allegations involving a director 

      or the General Manager. 

 

   b.  To the Legal and Claims Committee for allegations involving 

      the General Counsel. 

 

   c.  To the Audit and Ethics Committee for allegations involving the 

      General Auditor or Ethics Officer. 

 

 

§ 2496. Duties and Functions 

 

(a) Duties and Functions with respect to General Auditor 
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(1) The Audit and Ethics Committee shall study, advise and make 

recommendations with regard to: 

 

(i) All reports of the General Auditor and external auditors, including the 

audited financial statements of the District; 

 

(ii) The Audit Department’s annual business plan and biennial budget; 

 

(iii) Requests from other committees of the Board for audits and reviews 

not included in the Audit Department’s annual business plan; 

 

(2) The Audit and Ethics Committee shall be responsible for monitoring and 

overseeing the duties and responsibilities of the Audit Department and the 

external auditors as those duties and responsibilities relate to the effectiveness 

of the District’s internal control system. It shall review and approve the 

business plan containing the key priorities for the coming year of the General 

Auditor and the Audit Department in advance of the July Board meeting. 

 

(3) As part of the Department Head annual evaluation process, the Audit and 

Ethics Committee shall be responsible for engaging in periodic performance 

expectations discussions, including progress checks, with the General Auditor. 

 

(b) Duties and Functions with respect to Ethics Officer 

 

(1) The Audit and Ethics Committee shall be responsible for recommending to the 

Board of Directors employment and termination of the Ethics Officer. The 

Committee shall further conduct periodic performance reviews of the Ethics 

Officer and provide a written report to the Board of Directors regarding that 

review. 

 

(2) The Audit and Ethics Committee shall be responsible for monitoring and 

overseeing the duties and responsibilities of the Ethics Officer to ensure the 

independence of the Ethics Officer and to ensure the Ethics Officer is working 

in a collaborative manner with the Board of Directors, General Manager, 

General Counsel and General Auditor. Such review and monitoring shall 

include resolution of any issues between the Ethics Officer and the General 

Manager, General Counsel and General Auditor regarding requests for access 

to documents and information maintained by those Department Heads. 

 

(3) The Audit and Ethics Committee shall review and receive quarterly status 

reports of pending investigations by the Ethics Officer. The reports shall 

include the general nature and status of the investigation, how long the 

investigation has been pending, when the investigation is expected to be 

completed and, when completed, the resolution of the investigation. 

 



(4) The Audit and Ethics Committee shall review and receive quarterly reports 

from the Ethics Officer on any engagement of professional and technical 

consultants. 

 

(5) The Audit and Ethics Committee shall review and approve the business plan 

containing the key priorities for the coming year for the Ethics Office. It shall 

review and approve the business plan in advance of the July Board meeting. 

 

 

 

Division VI 

 

PERSONNEL MATTERS 

 

Chapter 3 

 

GENERAL EMPLOYEE MATTERS 

 

Article 1 

 

EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION 

 

Sec. 

6300. Statement of Equal Employment Opportunity Policy 

6301. Good Faith Efforts Required 

6302. General Manager's Responsibility to Implement Affirmative Action Program 

6303. Objectives of Affirmative Action Program 

6304. General Manager's Report on Equal Employment Opportunity Policy and 

Affirmative Action Program 

6305. Nondiscrimination, Harassment, and Retaliation by Officers and Employees 

6306. Definitions 

 

§ 6305. Nondiscrimination, Harassment, and Retaliation by Officers and Employees 

 

 

 Officers and employees shall not, in the performance of their official functions, 

discriminate against any person on the basis of race, religion, color, creed, age, marital status, 

national origin, ancestry, sex (gender or pregnancy), sexual orientation, medical condition, 

genetic information, disability (physical or mental), protected veteran status, or other 

characteristic protected by law and they shall cooperate in achieving the equal opportunity and 

affirmative action goals and objectives of Metropolitan.  Metropolitan directors, officers, 

employees, and guests have the right to participate in official Metropolitan functions in an 

environment free from all forms of discrimination and conduct which can be considered 

harassing, coercive, or disruptive.  Harassment based on any characteristic protected by law will 

not be sanctioned nor tolerated.  Officers and employees also shall not retaliate against any 

person for reporting discrimination or harassment prohibited by this section.  Reports of 



discrimination or harassment based on a characteristic protected by law, or related retaliation, are 

taken seriously, and appropriate action will be taken against individuals found to have engaged 

in such conduct.  The prohibition against discrimination, harassment, and retaliation applies to all 

transactions of Metropolitan’s business, whether at a Metropolitan-operated facility or an 

external site.  Allegations regarding officer or employee conduct in violation of this section shall 

be reported to Metropolitan’s Equal Employment Opportunity Investigations staff. 

 

§ 6306. Definitions. 

 

 Terms, whenever used in this Article, shall have the meaning provided for in applicable 

law.  In conformance with applicable law, the following terms shall have the meanings indicated 

herein: 

 

 (a)  Protected veteran - a disabled veteran, a special disabled veteran, a Vietnam era 

veteran, a recently separated veteran, an armed forces service medal veteran, or any other 

protected veteran as defined by law. 

 

 (b)  Age - 40 and above.  

 

(c)  Medical condition - Any health impairment related to or associated with a diagnosis 

of cancer or a record or history of cancer, or genetic characteristics. 

 

§6470. Powers and Duties. 

 

The powers and duties of the Ethics Officer shall be as follows: 

 

 (a) The Ethics Officer shall report to the Board, through the Audit and Ethics Committee. 

 

 (b) The Ethics Officer shall oversee an Ethics Office staffed with professional, qualified 

persons. 

 

 (c) The Ethics Officer shall be free from political interference in fulfilling his/her 

responsibilities detailed in this article. 

 

 (d) The Ethics Officer shall maintain a collaborative relationship with the Board, General 

Manager, General Counsel, and General Auditor. 

 

 (e) The Ethics Officer shall propose amendments to the Administrative Code to the Audit 

and Ethics Committee for approval and adoption by the Board, relating to: 

 

(1) Regulation of lobbying activities; 

(2) Conflicts of interest and financial disclosure; 

(3) Public notice and approval procedures for contracts of $50,000 or more; 

(4) Disclosure of campaign contributions related to potential conflicts of interest; 

(5) Such other ethics rules for application to board members, officers, employees, 

lobbyists, lobbying firms, and contractors as deemed appropriate. 



 

(f) The Ethics Officer shall educate, train, provide advice and seek compliance from 

board members, officers, applicable employees, lobbyists, lobbying firms, and Metropolitan 

contractors and subcontractors concerning: 

 

(1) The rules prescribed in Division VII; 

(2) The Political Reform Act of 1974, as amended, and applicable regulations; 

(3) The conflict of interest rules of Government Code section 1090. 

 

(g) The Ethics Officer shall investigate potential violations of ethics rules in Division VII 

by board members, officers, applicable staff, lobbyists, lobbying firms, and contractors 

consistent with the rules specified in Division VII. The Ethics Officer shall prepare status reports 

of pending investigations on a quarterly basis. The reports shall include the general nature and 

status of the investigation, how long the investigation has been pending, when the investigation 

is expected to be completed and, when completed, the resolution of the investigation. 

 

(h) The Ethics Officer shall be the filing officer on behalf of the District to receive and 

file Statements of Economic Interest pursuant to the California Government Code and Section 

7501 of this Administrative Code. 

 

(i) The Ethics Officer shall have the authority to confer with the Chair of the Board and 

the Chair and Vice Chair of the Audit and Ethics Committee for the purpose of seeking advice 

and feedback on any policy, operational, or investigative matters, subject to the confidentiality 

requirements in section 7412 of the Administrative Code. 


